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Using Reports 
This website allows you to access ONGARD Application and Web Report links. Access to some reports is 

controlled.  

Select a report from the report tree to access the report. Application links will open in a new window. 

Some applications require additional access credentials.  

 



ONGARD REPORTS USER MANUAL August 3, 2015 

 

State of New Mexico - ONGARD | Using Reports 2 

 

Search for a Report 
You can also search for a report using the textbox provided at the top of the page. Enter part of the 

report name and click the “Go” button. If a match is found, it will be displayed in a list. 
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Search for a Report Results 
Results to application and to links will be shown with a report id and description. Click the name of the 

report to open the link. 

Use the” Close Results” link on the top right to hide the results from the search and show the search 

dialog again. 
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Report Output Options 
Report links allow you to run the report online and export the results to the screen, and Excel file, a PDF 

or as raw data (csv) file.  
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Use the “Return to Report Menu (click here)” to open the report tree expanded to the last selected link. 
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Secured Report Access 
Accesses to additional report links are only available to State of New Mexico employees. For this 

account questions please contact the ONGARD Helpdesk: Ongard.helpdesk@state.nm.us 
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